DC’s 2015 Membership Forms Processing Flowchart ceviea augsi2014)

Collect CPC Membership application and fees. As soon as possible but definitely within 2 weeks of the applications being received, assemble
the applications into a package along with a Branch Registration List form(for renewals only), all National and Regional fees, and copies of PSO
membership cards for any new members who already have a valid PSO membership, then make copies and send the originals to your regional
membership contact. CPC memberships are effective when received and signed by the DC.

Participation in all activities must be prevented at any time when the member does not hold a confirmed current PSO membership.
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If it is before Jan 1, 2015 inform the

applicant about the PSO Extended
Membership Application.
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Explain the benefits of making PSO applications via the PSO’s online system (if available) or through the branch instead of applying
individually. All CPC members must have PSO membership in the Province in which they live. Is the member submitting their PSO

membership application for either the remainder of 2014 or for 2015 through the branch?

No
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Collect PSO application and fees. Mark the application as received, date and sign it. Send TO ARRIVE
within 1 week at the PSO office with a “Confirmation of Membership in the PSO” form. The
Confirmation form is very helpful to the PSO so PLEASE do not forget to use it! When possible, use a
single BRANCH cheque or credit card authorization! PSO membership and participation in Pony Club (at
the branch level only) begin when the application is received by the DC PROVIDED that the form is
marked as received, dated and signed by the DC. Permission to participate in Pony Club activities
without further confirmation from the PSO is limited to 1 month following the effective date of the
CPC Application for Membership. Otherwise, the PSO membership does not begin until the application is
received by the PSO and Pony Club participation does not begin until the Pony Club receives proof of PSO

membership. Prompt processing of PSO membership applications is IMPORTANT.
Please send them in as soon as they have been signed.
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Notify applicant that they may not participate
in any Pony Club activities until the Pony Club
receives proof that their PSO membership is in

effect. If it is before Jan 1, 2015, be sure that

the applicant knows that they may not
participate after their 2014 membership expires
until the Pony Club receives proof of their
2015 PSO membership
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When the PSO sends a completed Confirmation of Membership in the PSO form or equivalent to National Office, the office will notify the region and the branch
(where an email address or fax number is known) that final confirmation has been received. When the National Office receives registrations for which no
confirmation has been received, they will request confirmation directly from the PSO and notify the region and branch as above as to which members have
confirmed PSO memberships and which do not. Branches are asked to not contact the PSO directly to ask for confirmations.




